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NOTICE 


Reserve 


SALARY  TABLE:    General  Accounting  Office  Salary  Table  No.  30  dated  July  6, 
19^8  incorporates  the  increase  in  the  retirement  rate  from  %  to  6f.  and  the 
$330  salary  increase  effective  the  first  full  pay  period  in  July.    A  limited 
supply  of  these  tables  are  being  distributed  to  Area  Administrative  Services 
Offices.  COG  Offices,  State  Offices  and  Washington  Administrative  Officers 
for  use  of  personnel  concerned  with  payroll  operations.    A  modified  salary 
table  will  be  distributed  to  all  manual  holders  at  a  later  date. 
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EEVTSIOKS  AFP  CHANGES 

BEPORTS  OF  MAN -MONTHS  BY  WORK  PROGRAMS:    This  is  a  complete 
revision,  reflecting  certain  changes  in  the  method  of 
reporting  man-months  by  work  programs  during  the  19^9 
fiscal  year.    Remove  Instruction  139 '1  and  Exhibits  A,  B, 
and  C  dated  8-1-47  and  insert  attached  Instruction,  Dis- 
tribution:   A,  B. 

FORf^lS  MANUAL  INSERTIONS 

REQUEST  FOR  SUPPLIES,  EQUIPMENT,  OR  SERVICE:    This  Forms 
Manual  Insertion  shows  proper  completion  of  the  form  by 
field  offices  when  ordering  direct  from  Supply  Centers  of 
the  Bureau  of  Federal  Supply.    Distribution:  (AA-O3), 
(A,  B  Field  Only),   (A-05,  25,  B-05  Washington). 

REQUEST  FOR  SUPPLIES,  EQUIPMENT  OR  SERVICE:    This  Forms 
Manual  Insertion  shows  proper  completion  of  the  fom  by 
all  PMA  offices  when  ordering  from  the  Administrative 
Services  (AS)  Division  in  Washington  or  through  any  area 
AS  Division.    Remove  the  Forms  Manual  Insertion  dated 
10-8-46  from  the  Manual  and  insert  the  attached.  Distri- 
bution:   A,  B. 

REQUEST  FOR  vJOPK  TO  BE  PERFORMED:    Remove  the  Insertion 
dated  10-9-46  from  the  Forms  Manual  and  insert  the  attached. 
The  revision  changes  the  number  of  copies  required. 
Distribution:    A  (V/ashington  Only),  B  (Washington  Only). 

*  *  * 
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REPORTS  OF  MAN-MONTHS  BY  TfORK  PROGRAMS 


I  PORPOSE 

This  instruction  establishes  a  procedure  to  be  followed  by  each 
Branch  or  Office  of  BIA,  in  preparing  forms  AD-532  and/or 
PMA-1+18,  "Analysis  of  Man -months  by  Work  Programs."  AD-33g 
This  procedure  is  designed  to  secure  uniformity  in  the  PMA-iilQ 
preparation  of  these  forms  and  to  insure  that  funds  are 
spent  for  the  purpose  for  which  they  were  appropriated  and  for  no 
other  purpose.    The  procedure  prescribed  herein  shall  be  effective 
July  1,  19i+8. 

II  INSTRUCTIONS  FOR  THE  PREPARATION  OF  FORM  AD-532 

A       Offices  Required  to  Prepare  Form  -  AD-532  will  be  required 
from  all  Branches  and  Offices  of  RIA  having  functions  financed  from 
Consolidated  Accoimt  allotments  and  from  the  PMA  State  Offices  for 
reporting  activities  financed  under  Section  392,    AA  Act  of  1938 • 

B       Definition  of  Consolidated  Account  Allotments  -  "Consoli- 
dated Account  Allotments"  are  those  made  from  the  limitation 
"Administrative  Expenses,  Commodity  Credit  Corporation"  which  fund 
is  subsequently  reimbursed  from  the  applicable  appropriations  on  the 
basis  of  monthly  cost  analysis  reports.    Primary  data  for  the  cost 
analysis  reports  are  derived  from  AD-532  which  provide  information 
to  determine  the  monthly  cost  of  conducting  the  work  programs  by 
appropriations  that  are  financed  from  the  Consolidated  Accovmt. 

C        Basis  for  Preparation  -  The  head  of  each  organizational 
unit  shall  report  the  allocation  of  total  man-months  according  to 
the  amount  of  time  devoted  to  each  work  program  covered  by  this 
procedure.    Exhibit  A  lists  descriptions  of  all  current  programs 
which  shall  be  reported.    T^enever  new  activities  are  to  be  conducted 
by  PMA,  the  Budget  Division  shall  notify  all  Branches  and  Offices  of 
the  new  work  programs  to  be  reported.    The  validity  of  this  man-month 
report  will  depend  to  a  large  degree  upon  its  preparation  in  the 
units  actually  perfomxing  the  work  on  the  programs  listed.    Where  the 
activities  of  an  organization  unit  are  fairly  stable,  the  unit  super- 
visor will  have  an  operating  knowledge  of  the  time  devoted  to  each 
work  program  within  his  unit.    Periodically,  however,  a  supervisor 
shall  review  the  operations  of  his  unit  to  ascertain  the  correctness 
of  reports  prepared  on  this  basis.     (V/hen  the  activities  of  a  unit 
fluctuate  sharply  it  may  be  necessary  to  establish  individual,  daily 
or  periodic  time  records).    Units  should  make  every  effort  to 
utilize  records  measuring  workload,  such  as  shipping  reports, 
delivery  reports,  claims  adjudicated,  accounts  maintained,  postings. 
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vouchers  certified,  and  so  forth,  whererer  such  records  are  indica- 
tive of  time  spent  on  each  program.    Ifherever  this  method  of  allo- 
cating man-months  by  programs  is  used  it  should  be  cleared  with  the 
branch  Administrative  Officer  and  the  Budget  Division. 

D       Legend  of  AD-352 

1  Line  1:    Branch,  Staff  Office,  or  Service  Divisiont 
Enter  the  name  of  the  Branch,  CCC  Field  Office  or  PMA  State 
Office,  and  the  location.         not  make  any  entries  for  "Staff 
Office,  or  Service  Division".    The  locations  are  ITASHINGfTON, 
NEJT  YORK  (Northeast) ,  ATLANTA  (Southeast) ,  CHICAGO  (Midwest) , 
DALLAS  (Southwest),  SAN  FRANCISCO  (Western),  KANSAS  CITY, 
MINNEAPOLIS,  NEV7  ORLEANS,  PORTLAND,  and  eaoh  PMA  STATE  Office. 
For  example.  Livestock  Branch,  TTashington,  D.  C.j  Information 
Branch,  New  York  (Northeast)}  CCC  Field  Office,  Chicago 
(Midwest);  PMA  State  Office,  New  York. 

2  Line  2s    Division,  Section,  State  and  so  fortht 

Enter  only  the  "Division"  within  a  Branch  or  Office  and  location. 
Do  not  make  any  entries  on  this  line  for  ''Section,  State,  etc." 
For  example,  "The  Pood  Distribution  Programs  Branch  in  Wash- 
ington shall  indicate  the  "School  Lunch  Division" 1  the  CCC  Field 
Office,  Atlanta  shall  indicate  the  "Fisoed  Division". 

3  Une  3t 

a       Unit.    Enter  the  "Section",  "Field  Office"  or 
other  orgeuiisational  units.    For  example,  the  Food  Distri- 
bution Programs  Branch,  in  Washington  may  indicate  the 
"Technical  Services  Section"  under  the  "School  Lunch 
Division".    The  CCC  Field  Office,  Atlanta  shall  indicate 
the  Administirative  Accounting  Section  under  the  "Fiscal 
Division".    Units  within  a  section  shall  be  indicated  by 
inserting  the  title  of  such  iinit  in  parentheses  after  the 
title  of  the  Section.    "For  example,  the  Budget  and  Manage- 
ment Branch  in  Washington,  shall  indicate  the  (Procurement 
Unit)  operating  within  the  "Procurement  and  Equipment 
Management  Section"  of  the  "Administrative  Services 
Division", 

To  be  most  effective  these  reports  shall  be  submitted  from 
the  lowest  possible  organizational  unit  within  a  Branch  or 
Office. 
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b       Month  Ending  -  Insert  the  last  day  of  the 
particular  month  to  which  the  report  is  applicable  . 

U       Coltuons  1  through  25,  "Man-Months  Devoted  to  Work 
Projects" : 

a       Order  of  Listing  -  Each  branch  or  office  shall 
require  all  of  its  units  to  enter  in  the  headings  of 
columns  1  through  25,  the  titles  of  all  work  programs 
conducted  during  the  month  in  the  same  order  as  they  appear 
in  the  listing  in  Exhibit  A  of  this  Insti*uction«  For 
example,  a  branch  or  office  having  three  work  programs , 
namely,  "B  -  Section  52  Export",  "D  -  Food  Preservation" 
and  "G  -  Administration  of  Marketing  Agreements"  would  have 
each  reporting  xmit  use  column  1  for  "Section  32  Export", 
column  2  for  "Food  Preservation"  and  column  3  ^'or  "Admin- 
istration of  Marketing  Agreements",    If  work  is  not  per- 
formed vmder  work  program  "Food  Preservation",  the  report- 
ing unit  should  leave  coltamn  2  blank. 

b       Column  Entry  -  Enter  in  columns  1  through  25 
opposite  tiie  applicable  service  and  grade  and  under -the 
respective  headings,  the  man-months  devoted  to  each  work 
program.    The  sum  of  the  man-months  entered  in  columns  1 
through  25  must  equal  the  total  number  of  man-months  shown 
in  colximn  2?.    For  a  xmit  reporting  an  employee  yHio  was  in 
pay  status  less  than  a  full  month  the  man -month  figure 
would  be  determined  on  the  basis  which  the  number  of  days 
the  employee  was  in  pay  status  bears  to  total  pay  status 
days  in  the  month.    For  example,  an  employee  in  pay  status 
6  days  out  of  a  work  month  of  20  days  would  have  worked 
•3  man-months.    All  man-month  entries  in  columns  1  through 
25  and  2?  will  be  reported  to  the  nearest  tenth  of  a  man- 
month;  for  example,  three-tenths  of  a  man-month  should  be 
shown  as  .3;  one  and  three-tenths  man-months  should  be 
shown  as  1.3» 

c       Administrative  Management  Activities  -  Adminis- 
trative Management  activities,  for  the  purposes  of  this 
procedure,  are  defined  to  include  the  following  functions: 
personnel,  budget,  administrative  services,  organization 
and  management,  administrative  accounting  and  executive 
direction.    It  may  be  asstimed  that  administrative  manage- 
ment costs  for  a  single  work  program  are  in  direct  rela- 
tion to  total  costs  for  ^11  work  programs  under  a  single 
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appropriation.    Therefore  the  reporting  xmits  performing 
these  functions  in  the  following  offices  may  report  man- 
months  by  appropriations:    Office  of  Administrator,  Budget 
and  Management  Branch,  Administrative  Accounting  Division 
(Fiscal  Branch)  and  Administrative  Accounting  work  in  CCC 
Field  Offices,    Appropriations  are  identified  as  those 
appearing  in  capital  letters  in  Exhibit  A  of  this 
Instruction. 

5  Column  26,  "Total  Base  Pay  Earned"  -  The  total  base 
pay  earned  will  be  computed  by  multiplying  the  monthly  base  pay 
rate  for  the  particular  month  for  each  grade  by  the  related 
nximber  of  man -months.    The  totals  will  be  inserted  in  this 
column  opposite  the  respective  grades.    The  monthly  base  pay 
rate  will  vary  with  the  number  of  pay  status  days  in  each  month. 
The  number  of  pay  status  days  in  a  month  is  the  number  of  days 
an  employee  would  normally  work,  i.e.,  all  days  in  the  month 
except  Saturday,  Sunday  and  absence  without  pay.    As  an  aid  in 
completing  this  column,  use  Exhibit  B  which  lists  the  annual 
and  daily  salary  rates  and  total  salary  by  months.    For  periods 
of  less  than  one  month,  multiply  the  daily  rate  by  the  number 

of  days  the  employee  was  in  pay  status.    The  amount  earned  in- 
cludes retirement,  withholding  tax,  bond  deductions,  and  eo 
forth.    Do  not  include  ordered  overtime  as  provision  for  report- 
ing this  cost  is  made  elsewhere  in  the  Instruction  (see  para- 
graph IV  D) .    (Also  refer  to  paragraph  IV  B  for  the  instructions 
on  computing  man-months  for  employees  on  leave). 

6  Column  27,  "Total  Man  Months"  -  Insert  opposite  the 
applicable  grade  the  total  number  of  man-months.    This  will  be 
obtained  by  adding  the  amounts  in  colxanns  1  through  25 •  The 
man-months  reported  in  this  column  may  be  more  or  less  thtua  the 
related  amounts  reported  in  column  28  because  of  absence  with- 
out pay,  lump  sum  payments,  etc, 

7  Column  28,  "Number  of  Bnployees"  -  Insert  the  actual 
number  of  employees  in  each  grade  in  the  organizational  unit  as 
of  the  last  day  of  the  month,     (insti^ctions  relating  to  em- 
ployee details  are  covered  in  paragraph  IV  A). 

8  Column  29,  "Service  and  Grade"  -  List  the  grades  in 
which  the  several  employees  are  classil*ied  in  descending  order 
under  each  type  of  service.    A  grade  should  not  be  listed  more 
than  once» 
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9       Total  -  The  total  of  columns  1  through  25  must  balance 
with  column  27 ,    Accuracy  is  essential.    Be  sure  to  check  each 
column.    In  addition,  each  branch  and  office  should  administra- 
tively review  its  man-month  reports  either  separately  or  on  a 
branch  consolidated  basis  in  order  to  detect  incorrect  treatment 
or  preparation  of  these  reports. 

Ill    INSTRUCTIONS  FOR  THE  PREPAilATION  OF  FORM  PMA-1+18 

A       Offices  Required  to  Prepare  Form  -  PMA  1^8  will  be  required 
from  all  branches  and  offices  of  the  H£A~having  functions  financed 
from  direct  allotments. 

B       Definition  of  Direct  Allotments  -  "Direct  Allotments"  are 
those  which  are  made  to  a  branch  or  office  directly  from  the  indicated 
appropriation  or  flind,  and  therefore,  such  allotments  are  not  reim- 
bursable as  would  be  in  the  use  of  the  Consolidated  Allotments* 

C       Basis  for  Preparation  -  The  head  of  each  organizational 
unit  shall  report  the  allocation  of  total  man-months  by  programs 
within  the  flind  from  irtiich  the  employee  is  payrolled, 

D       Legend  of  PMA  i;18 

1       Line  1:    Branch  and  Location:    Enter  the  name  of  the 
Branch  and  Location"!    The  locations  are  WASHINGTON,  NEW  YORK 
(Northeast),  ATLANTA  (Southeast),  CHICAGO  (Midwest),  DALLAS 
(Southwest).  SAN  FRANCISCO  (Western).    For  example.  Fruit  and 
Vegetable  Branch,  New  York  (Northeast) .    (Field  office  locations 
will  be  entered  on  line  5)» 

^       L"^®         Division:    Enter  the  "Division"  within  a 
branch  by  location.    For  example,  Dairj-^  Branch  in  Washington 
shall  indicate  the  "Inspection  and  Grading  Division". 

5       Line  3: 

a       Unit  -  Enter  the  "Section",  "Field  Office",  or 
other  organizational  units.    For  example.  Grain  Branch 
shall  indicate  the  "Seed  Testing  Section"  of  the  "Seed  Act 
Division";  the  Tobacco  Branch  may  elect  to  use  as  a  report- 
ing unit  its  office  at  "Raleigh,  N.  C."    Units  within  a 
section  shall  be  indicated  by  inserting  the  title  of  such 
unit  in  parentheses  after  the  title  of  the  section.  For 
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exABipI*,  the  Fruit  and  Vegetable  Branch  In  Washington  chall 
indicate  the  (Procedure  Unit)  operating  within  the  "Standard 
Container  Section"  of  the  "Regulatory  DiYision". 

To  be  most  effectire  these  reports  shall  be  submitted  from 
the  lowest  possible  or gani rational  unit  within  a  branch  or 
office. 

b       Month  Ending  -  Inseirt  the  last  day  of  the 
particular  aonth  for  which  the  report  is  applicable, 

h      Total  Man'4iontha  •  Enter  opposite  the  applioable  work 
program,  the  total  man««>nbhs  whioh  hare  been  expended  on  tkt 
program.    Saeh  braneh  and  of  floe  shall  rer^ew  the  manM&onth 

reports  each  month  to  determine  that  the  employees  whose  time 
is  allocated  to  a  respectire  program  are  payrolled  from  the  re- 
lated appropriation.    It  is  essential  that  employees  be  paid 
from  funds  flf>propriated  for  the  program  on  whioh  they  work. 

5       Total  Humber  of  Eaployees  -  Insert  the  total  number 
of  employees  in  a  pay  status  at  the  end,  of  the  month. 

IV     INSTRUCTIONS  FOR  REPORTING  DETAIL  OF  B4PL0YEES,  LBILVE,  ETC., 
ON  FORMS  PUA-US 

A       Detailed  Baployees 

1  Within  PMA.  -  In  the  case  of  re^jubursable  details  of 
employees,  the  detai'ling  office  will  exclude  such  employees  from 
the  report  but  indicate  by  footnote  the  number  of  employees  and 
the  Branch  to  ii4iich  detailed.    The  office  reoeiring  the  serriees 
of  detailed  employees  will  include  such  services  under  the  appro- 
priate mrTc  program,  and  indicate  by  footnote  the  man-months  by 
work  program  applicable  to  such  reimbursable  detailed  employees. 

In  case  of  non-reimbur sable  details,  include  employees  detailed 
to  other  offices  in  the  seme  maimer  and  under  the  appropriate 
work  programs  as  if  they  were  actually  performing  work  within 
your  office.    Exclude  such  employees  detailed  to  your  office. 

2  Between  PMA  and  Other  Outside  Agencies  -  In  the  case 
of  reimbursable  details  include  employees  detailed  from  agencies 
outside  PMA  and  exclude  employees  detailed  to  agencies  outside 
PMA.    In  the  rare  cases  of  non-reimbursable  details,  exclude 
amployees  detailed  from  agencies  outside  niA  and  include  em- 
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ployeee  detailed  to  agencies  outside  PMA. 

B       Computing  Man-Months  of  Employees  on  Leave 

1  Annual,  Sick,  or  Other  Leave  With  Pay  -  Employees  on 
annual  leave,  sick  leave,  court  leave,  voting  leave,  leave  to 
take  non-competitive  examinations,  or  militaxy  leave  with  pay, 
should  be  reported  as  though  they  were  on  active  duty  and  the 
man-months  distributed  to  the  work  programs  to  which  they 
normally  would  have  been  assigned. 

2  Leave  Without  Pay  -  Employees  absent  without  pay 
should  be  reported  for  only  that  portion  cf  the  month  for  which 
they  were  in  pay  status.    The  period  of  active  duty  is  to  be 
shown  under  the  appropriate  work  programs. 

5       Lump  Svun  Payments  -  Terminated  employees  who  receive 
lump  sum  payments  for  accimulated  leave  should  be  reported  as 
if  they  were  on  active  duty.    On  Form  AD-532  each  lump  sun  pay- 
ment should  be  reported  as  one  employee  opposite  the  appropriate 
grade  in  column  28.    The  period  of  leave  for  which  lump  sum  pay- 
ment was  made  should  be  converted  to  man-months  and  reflected 
in  colvunn  27 j  for  example,  for  an  employee  who  worked  a  full 
month  and  had  accumulated  leave  to  cover  a  period  of  two  months, 
the  report  will  shov/  5  man-months  in  colxmm  27  and  be  distributed 
among  the  work  programs  in  ¥4iich  he  normally  would  have  partici- 
pated.   The  following  month  this  employee  would  not  be  reported. 
Where  terminated  employees  are  included  in  the  number  of 
employees  in  a  grade,  (coliann  28)  indicate  by  footnote  the 
number  of  employees  so  terminated.    On  Form  PMk-Lild  the  period 
of  leave  for  which  Ivmp  sum  payment  was  made  should  be  converged 
to  man-months  and  distributed  to  the  work  programs  on  which  the 
employee  normally  would  have  participated,  and  within  the  fund 
from  which  the  employee  was  paid.    Each  terminated  employee 
would  be  reported  as  one  in  the  "Total  Number  of  Employees"  for 
the  month  being  reported  and  would  be  excluded  from  subsequent 
reports . 

Lump  sum  payments  for  employees  terminated  as  a  result  of  the 
curtailment  or  termination  of  a  sizeable  program  shall  be  paid 
in  accordance  with  instructions  to  be  issued  by  the  Budget 
Division.    For  example,  if  the  Supply  Pi-ogram  were  terminated 
it  would  be  necessary  to  terminate  a  number  of  employees.  In 
order  to  terminate  the  employees,  however,  that  would  be  work- 
ing on  the  Supply  Program,  the  "bumping  process"  would  probably 
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result  in  a  large  number  of  employees  being  terminated  who  were 
perforadng  other  kizide  of  work  financed  from  other  appropriations. 
In  wholesale  terminations  of  this  8ox*t  it  is  felt  that  the  em- 
ployees terminated  should  have  their  lump-sum  leare  paid  from 
the  fund  covering  the  program  being  terminated,  otherwise  it 
may  occasion  deficiencies  in  the  appropriations  from  which  the 
employee  was  paid  who  was  actually  terminated. 

C  OixLered  Overtime  -  The  cost  for  all  ordered  overtime  per- 
formed during  the  month  sihall  be  reported  by  every  unit  submitting 

reports  under  the  consolidated  account.    Insert  the  total 
cost  of  the  ordered  overtiae  in  column  26  below  the  total  base  pi^ 
earned  and  indicate  by  footnote  the  amounts  of  overtime  cost  appli- 
cable to  each  program* 

D       Submission  -  The  original  and  one  copy  of  Forms  AD-332 
and/or  PMA.-i4lti  will  be  submitted  to  the  Budget  Division  who  shall 
tiransmit  the  original  copy  to  the  Fiscal  Branch.    Washington  and 
field  reporting  units  will  forward  the  completed  forms  to  their 
respective  branch  or  office  in  Washington  for  submission  as  received 
to  the  Budget  Division  on  or  before  the  tenth  of  the  month  following 
the  month  for  which  the  report  is  appl.ioable  • 

B  Adjustments  in  Man-Month  Reports  -  After  submitting  Forms 
AD-552  and/or  H4A  i;lti,  branches  and  offices  may  request  any  adjust- 
ments in  tb»  current  or  prior  months  report  by  memorandum  submitted 
to  the  Budget  Division. 

F       Source  of  Supply  -  Supplies  of  AD-532  and  PMA-I4I8  may  be 
requisitioned  -ttirough  usual  supply  chajinels. 
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SBCTXOV  52  (AFFEOFRIAIIOIT)  I 

A      DiTer»ion  Aetlrlties  -  AidbaiaittratlTe  eosts  inoident  to 
Baking  difvrciexi  paysonts  to  prooossora.    Ho  oharges  are  to  be 
aado  itador  this  program  for  preoureiaent*  distribuition^i  shipping 
or  storage, 

B      Seetion  52  Exports  -  Inclndes  only  administratiro  oosts 
incident  to  nuUcing  differential  payments  to  individual  exporters* 
Ho  otaargea  will  be  made  tmder  this  program  for  prooarement, 
distribution,  shipping  or  storage* 

C      Purchases  and  Dlreot  Distribution  -  Includes  all  adminis- 
tratire  oosts  in  connection  ivith  direct  purohasei|  of  agricul- 
tural cosnaodities  from  Beetion  32  funds*   All  administrative 
costs  in  oonnection  with  diwtributing  eoomodities  purchased 
from  Section  32  fUnds  (direct  ptirohases  and  transfers  from  CCC) 
to  schools,  welfare  associations  and  other  eligible  outlets* 
Includes  ackuinistratiye  oosts  of  shipping  actiri'^  when  eom» 
modities  move  from  point  of  purchase  to  outlet,  j^rom  warehouse 
to  outlet,;  or  from  purchase  point  to  storage* 

D      Pood  iPreservation  •  All  work  facilitating  preseryatioii  of 
abundant  ibods  and  processing  fo&d  for  school  luxjiohes^ 

E      Marketing  of  Abundant  goods  -  All  work  in  connection  with 
increasing  sales  and  consumption  of  plentiful  and/or  feasoiial 
foodf  through  normal  chazmels  of  trade* 

F      AdtoinistratiMi  of  Marketing  Agreements  -  All  worlk  incident 
to  administering  the  Agricultural  Marketing  Agreement  Act  ^f 
1937^  as  amended* 

6       HATIOHAL  SCHOOL  LTIHCH  ACT  (aPPROPRIATIOH)  t  -  All  work  performed 
in  carrying  into  erfeot  the  provisions  of  the  Hationa^  Sohc^ol  Ltjuioh 
Act*    Includes  eoqpenses  in  connection  with  procuring  knd  distrll^utin^ 
•oamndities  purchased  under  Section  6* 

CQMMODITT  CREDIT  COHPORATIOH  (APPROFRIAIIOH)  t 

H      Price  Support  Programs  -  All  aetlvl"ty  incident  to  the  loan 
and  purchase  operations  (except  those  conducted  by  PMA  State 
Offices  for  which  s  ex>vloe  fees  are  collected— See  Moiiture 


«>ThilB  listing  is  not  intended  to  be  all  inclusive.  See  paragraph  IL-C 


Page  1 


PMA  159.1 
Exhibit  A 


LISTING  AMD  DEFINITIONS  OF  WORK  PROGRAMS  TO  BE  REPORTED 


Content  azicLiSrada  Determination)  oonducted  by  the  Comaodity 
Credit  Corporation  to  support  the  prices  of  domestic  agricul- 
tural commodities,  including  all  work  performed  in  the  acquisi- 
tion, custody,  maintenance,  and  disposition  of  commodities  ac- 
quired by  the  Corporation  under  the  price  support  programs,  so 
long  as  the  Corporation  retains  title  to  the  commodities,  re- 
gardless of  the  method  of  disposition.    For  example,  if  a  com- 
modity acquired  by  the  Corporation  under  a  price  support  pro- 
gram is  disposed  of  through  the  Agricultural  Supply  Programs 
(see  "Agricultural  Supply  Programs"),  edl  aetirity  performed 
in  the  acquisition,  maintenance,  custody,  and  disposition  of 
that  commodity  will  be  included  under  the  program  "Price  Support 
Programs", 

I       Subsidy  ftrograms  (Liquidation)  -  Includes  all  actirity  in 
connection  with  the  liquiaation  of  the  subsidy  programs  of  prior 
yeetrs  under  which  the  capital  funds  of  the  Corporation  were  used 
to  make  payments  or  purchases  for  resale  to  assist  in  the  main- 
tenance of  price  ceilings. 

J      CCC  Export  Programs  -  All  actirity  incident  to  programs 
financed  from  capital  funds  of  the  CCC  in  which  the  Corporation 
exports  or  causes  to  be  exported  agricultural  commodities  and 
products  at  world  market  prices  and  absorbs  or  pays  the  differ- 
ence between  such  price  amd  domestic  prices.    Itoere  price 
support  commodities  are  exported  at  oompetitiTC  world  market 
prices  under  the  Supply  Program,  the  man-nonths  cost  should  be 
reported  under  the  price  support  program. 

K       Purchases  in  Foreigi  Countries  -  All  activity  financed  frooa 
capital  funds  of  the  Commodity  Credit  Corporation  in  connection 
with  purchase  in  foreign  countries  of  foods,  agricultural  com- 
modities, products  thereof,  euid  related  facilities  as  are  needed 
to  meet  emergency  domestic  requirements,  including  all  work  per- 
formed in  the  maintenance,  custody  and  disposition  of  oommodi- 
ties  so  purchased.    This  program  does  not  include  actirity  in 
connection  with  the  purchase  of  commodities  in  foreign  countries 
for  disposal  through  the.  Agriou Itural  Supply  Progirams  (see 
"Agricultural  Supply  Programs")  • 

L       Foreign  Production  Programs  -  Actirities  authorised  by 
Section  Y,  P.  L.  595,  aoth  Congress,  under  which  CCC  carries  out 
programs  to  stimulate  and  increase  the  production  of  foods,  ag- 
ricultural conmodities,  and  products  thereof,  in  non-European 
foreign  oountx>ies.    Costs  of  purchasing  conmodities  in  non- 
European  foreign  countries,  even  though  such  purchase  acti-ritiee 
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anoourage  production^  should  be  reported  under  the  progran 
"Purchases  in  Foreign  Countries"* 

H      AGRICULTURAL  SUPPLY  PROGRAMS  (APPROPRIATION)  t  -  Includes  all 
work  in  connection  vith  procuring,  storing,  handling,  shipping  (ex- 
eluding  arranging  for  ocean  transportation),  and  disposing  of  agri- 
cultural coBsnodlties  for  (a)  oash-paying  foreign  gOYenments,  (b) 
participants  under  the  Foreign  Assistanoe  Act  of  19^ »  that  is.  Title 
I,  Boononde  Cooperation  Act;  Title  II,  Greek-Turkish  Assistanoei 
Title  III,  International    Children's  aaergenoy  Fund  Assistanoe;  and 
Title  17,  China  Aid  Act;  (o)  United  States  Gk>Yemment  agencies,  and 
(d)  otherpur chasers  such  as  private  relief  Assoeiations,  et  al,  and 
others  that  oay  utilise  the  facilities  of  the  .Production  and  Market- 
ing Administration,  Comaodity  Credit  Corporation.    NOTEs    This  pro- 
graa  does  not  incltide  (l)  ivork  on  any  programs  -nhioh  are  in  process 
of  liquidation;  (2)  work  in  connection  with  "Mexican  Meat  Purchase 
Program"  prior  to  the  time  CCC  takes  title  to  the  commodity^  (see 
"Mexican  Meat  Procurement  Program");  and  (3)  work  in  oonneotion  Irith 
coimodities  procured  under  "Price  Support  Programs". 

N  OCEAN  TRANSPORTATION  (APPROPRIAT ION)  t  -  Includes  all  work  in- 
TolTOd  in  az*ranging  the  Initial  contract  or  charter  with  steamship 
companies  for  ocean  transportation  for  supply  programs,  making  ad- 
jiastments  in  the  contract  or  eharter  required  because  of  dirersion 
of  ships  or  other  similar  aetions,  handling  axid  otherwise  processing 
of  vouchers,  claims,  and  related  fiscal  documents,  ete. 

0       SUPPLY  PROGRAMS  IN  LIQUIDATION  (APPROPRIATION)  t  -  Includes  ill 
work  in  oonneotion  with  supply  programs  which  are  in  liquidjation.  A 
supply  program  is  eonsidered  to  be  in  liquidation  idien  all  billeid 
deliveries  have  been  completed.    The  Budget  Division  shall  {notify  the 
Branches  eonoemed  when  billed  deliveries  have  been  comple-t^d  uiider 
a  supply  ikrograoi. 

P       F^IGM  ASSISTANCE  ACT  OP  19l48i    REQUIREMENTS  AND  ALLOCATION 
(APPR^SPSlAlIONJI  s  -  Includes  all  work  in  oonneotion  with  plepming, 
analysing,  sereening,  allocating,  and  making  reconmendatioxis  con- 
cerning requests  for  agrieultinral  commodities,  farm  machin^iry,  «nd 
fertiliser  under  the  Foreign  Assistimoe  Act  of  19i48.    NOTE^  All 
work  in  connection  with  the  actual  procurement  and  delivery  of  Agri- 
cultural eoomodities  under  the  Forei^i  Assistance  Act  of  19i|S  should 
be  roported  under  the  program  "Agricultural  Supply  Programs". 

Q  SUGAR  ACT  (APPROPRIATION)*  -  AXl  work  incident  to  carrying  into 
effeeT"^  precisions  of  the  Sugar  Act  of  19i46. 
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COHSERVATIOH  AHD  TJSB  (APPROPRULTIOH)  : 

R       Agrieulttiral  ComerTation  Progrm  -  All  work  performed 
under  the  Soil  Coneerration  and  Domestic  Allotment  Act»  as 
amended,  and  the  Agricultnral  Adjueiaaent  Aot  of  1938»  ^  amended, 
in  oonneotion  with  the  regular  Agrieultural  Conserration  Program* 

S       Tobaeoo  Marketing  Quota  Program  -  All  aetirities  incident 
to  the  tobacco  Marlrating  Quota  Program* 

T       Peanut  Martoting  Qaota  Program  -  All  aotlTlties  incident  to 
the  Peanut  karketing  Quota  Program**^ 

TT       MOISTTJRE  COBTm  AFI)  (SApB  DSraBMINATIOHS  (APPROPRIATION)  t  -  For 
all  work  in  connection  with  (1}  grading,  sampling,  testing,  sealing, 
and  inspecting  commodities  and  other  work  to  determine  eligibilitjr 
of  such  conmodities  for  the  loan  program)  (2)  the  certification  of 
eliglbili-^  for  price  support  program  and  (3)  purchase  agreement 
programs  * 

T      PHOTOGBAIOCBTRIC  WORK  (APPROHIIATION)  s  -  Ineludes  actiTity  in 
connection  with  furnishing  photogrammetrie  serrices  to  other  agencies 
as  authorised  by  Section  387  of  the  Agricultural  Ad^Justmant  Aot  of 
1936. 

W       LABOR  CAMP  DISPOSAL  (LIQUIDATION)  (APPROPRIATION)  j  -  Aetirities 
incident  to  the  disposal  of  fam  labor  supply  camps  and  facilities* 

X       MARKET  MEWS  SERVICE  (APPROPRIATION)  j  -  Includes  all  work  in  con- 
nectlon  with  collecting,  and  disseminating  market  news  on  agricul- 
tural commodities  including  cold  storage  reports*    Excludes  markat 
news  service  authorized  by  the  Cotton  Aets  and  Tobacco  Acts* 

Y       MARKET  INSPECTION  OF  FARM  PRODUCTS  (APPROPRIATION) 2  -  Includes 
work  in  connection  with  inspection  and  grading  of  farm  products  as 
to  class,  quality  and  condition,  which  is  financed  from  this  appro- 
priation.   Excludes  inspection  of  commodities  authorised  by  specific 
laws  such  as  the  Tobacco  Inspection  Act* 

MARKETING  FARM  PRODUCTS  (APPROPRIATION)* 

2       Standardisation  and  Marketing  Research  -  Includes  standard- 
isation ana  marketing  reaerach  on  fruits  and  yegetables,  live- 
stock, meats,  wool,  dairy  products,  poultry  products,  grain, 
rice,  beans,  peas,  hay,  seed,  hops,  cotton  and  cottonseed  per- 
formed under  the  appropriation  "^Ifarkating  Farm  Products"* 
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AA.     Research  on  Transportation  -  Includes  work  on  improvement 
of  transportation,  packing  and  packing  methods  and  wholesale 
and  retail  market  practices  formerly  performed  in  the  Bureau 
of  Agricultural  Eoonomios* 

AB     Freight  Rates  for  Farm  Products  -  Includes  all  activity 
incident  to  carrying  into  effect  the  provisions  of  Section 
2Ql(a)  to  aOl(d)  of  Title  II  of  the  Agrioultiaral  Adjustment 
Act  of  1958  relating  to  adjustment  of  freight  rates  for  farm 
products. 

AC     Obtaining  Adequate  Market  Storage  and  Transportation 
Facilities  -  Includes  (aj  studies  end  surveys  to  develop  prin- 
ciples and  data  to  reduce  inefficiencies  and  costs  in  the 
physical  handling  of  farm  and  food  products  from  producer  to 
consumer  and  (b)  determining  in  advance  when  and  where  there 
will  be  shortages  of  transportation  and  storage  facilities  and 
developing  and  carrying  out  programs  to  alleviate  such  shortages 

AD     Food  Production  and  Marketing  Assistance  -  Includes  all 
work  incident  to  establishing  production  goals  and  guides,  co- 
ordinating State  and  local  nutrition  activities,  and  providing 
assistance  to  industry  groups  in  securing  materials,  supplies 
and  equipnent. 

AE     TOBACCO  ACTS  (APPROHilATION) :  -  Includes  all  activity  incident 
to  carrying  into  effect  the  provisions  of  the  Tobacco  Inspection, 
Tobacco  Stocks  and  Standards,  and  Tobacco  Seed  and  Plant  Exportation 
Acts. 

AF     COTTON  ACTS  (APPROPRIATION):  -  Includes  all  activity  incident 
to  carrying  into  effect  the  provisions  of  the  Cotton  Statistics, 
Classing,  Standards  and  Futures  Acts. 

MARKETING  REGULATORY  ACTS:  (APPROPRIATION)  : 

AG     PAC,  Produce  Agency,  Standard  Container  and  Export  Apple 
and  Pear  Acts  -  Includes  all  activity  incident  to  carrying  into 
effect  the  provisions  of  the  Perishable  Agricultural  Commodities 
Act,  the  Produce  Agency  Act,  the  Standard  Container  Acts  and 
the  Export  Apple  and  Pear  Act. 

AH  Packers  and  Stockyairds  Act  -  Includes  all  activity  incident 
to  oanrying  into  effect  the  provisions  of  this  act. 

AI      Insecticide,  Fungicide,  and  Rodent ioide  Act  -  Includes  all 


7-7-U8 


Page  5 


PMA  159.1 
Exhibit  A 


LISTING  AND  DEFINITIONS  OF  WORK  PROGRAJiS  TO  BE  REPORTED 


activity  incident  to  carrying  into  effect  the  provisions  of 
this  act. 


AJ     Federal  Seed  Act  -  Includes  all  activity  incident  to 
carrying  iD.to  effect  the  provisions  of  this  act, 

AK     Grain  Standarda  Act  -  Includes  all  activity  incident  to 
carrying  into  effect  the  provisions  of  this  act. 

AL  Nagal  Stores  Act  -  Includes  all  activity  incident  to  carry- 
ing into  effect  the  provisions  of  this  act. 

AM     Warehouse  Act  -  Includes  all  activity  incident  to  carrying 
into  effect  the  provisions  of  this  act. 

AN     RESEARCH  AND  MARKETING  ACT  OF  i9l<6  (APPROPRIATION)  1  -  Includes 
all  activities  financed  from  allocations  xinder  the  Research  and 
Markexing  Act  of  19ij6. 

AO      TRUST  FUNDS  -  INSPECTION  AND  (SADING  (APPROPRIATION):  -  Includes 
all  work  in  connection  Wit'h  inspection  and  grading  of  farm  product* 
as  to  class,  quality  and  condition,  irhich  is  financed  from  fees 
charged  for  inspection  and  gz*ading  services  deposited  in  trust  funds. 

AP     TRIST  PTJNDS  (NEW  ENGLAND  RADIO  NEWS)  (APPROPRIATION)  -  Includes 
work  incident  to  dissemination  of  market  'news  and  other  information 
performed  under  the  cooperative  agreement  with  the  New  Snglemd  States 
and  other  agencies  and  financed  by  contricutions  covered  into  the 
New  England  Radio  News  Trust  Fund. 

AQ     SPECIAL  RESEARCH  FUND  (APPROPRIATION):  -  Includes  research  such 
as  the  extraction  of  foreign  material  from  cotton  lint  of  gins 
financed  from  the  department  special  research  fund. 

GRADING  OF  AGRICULTURAL  COMMODITIES  (APPROPRIATION) 

AR     Cotton  Classification  -  Includes  cotton  classification 
work  in  coimection  with  cotton  loan  and  purchase  programs 
financed  from  capital  funds  of  the  Commodity  Credit  Corporation. 

AS     Wool  Grading  -  Includes  wool  grading  work  in  connection 
with  wool  purchase  programs  financed  from  capital  funds  of  the 
Commodity  Credit  Corporation. 

FOOT  AND  MOUTH  DISEASE  (APPROPRIATION) : 

AT      Foot-and-Mouth  Eradication  -  All  work  done  for  the  Bureau 
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of  Ar-^'i^T  Industry  in  connection  "with  the  program  for  the  erad- 
ication  of  the  foot-ani-mouth  disease  in  MexLco  and  the  preven- 
tion of  its  spread  to  the  United  States. 

AU     Mexican  Meat  Procurement  Program  -  AH  activity  incident 
to  the  purchase,  by  BIA,  and  delivery  to  the  United  States 
border  of  canned  meat  procured  in  Mexico  vrith  funds  made  avail- 
able, pursuant  to  Public  Law  8  -  80th  Congress,  for  the  eradi- 
cation of  the  Foot-and-Mouth  disease  in  Mexico.    Activity  inci- 
dent to  the  handling  of  such  meat  after  it  enters  the  United 
States  and  to  the  disposal  of  such  meat  should  not  be  reported 
under  this  heading  (see  Agricultural  Supply  Program). 

AV     HEIMBURSABIE  SEHVICES  PERFCmffilD  K)R  OTHER  ACSNCIES  (APPROPRIATION) 
Includes  all  work  performed  under  the  Consolidated  Accounb  for  agencies 
outside  BIA  on  a  reimbursable  basis.    The  name  of  the  reimbursing 
agency  shall  be  included  in  the  -work  program  title,  as  follows:  "Re- 
imbursable Services  performed  for  'Name  of  Agency'".    Report  Tfork 
performed  for  each  agency  as  separate  work  programs .  Reimbursable 
services  for  agencies  outside  WA  performed  under  these  programs 
financed  from  direct  allotments  shall  be  reported  under  the  appro- 
priate "direct  allotment"  work  programs. 

m     SECTION  392,  AA  ACT  OF  19^8  (APPROPRIATEON)  -  Includes  all  work 
incident  to  services  rendered  for  the  following  offices:    PMA  State 
and  County  Offices,  the  ACP  Branch,  Aerial  Photo  laboratory,  and  the 
Office  of  Assistant  Administrator  for  Production.    The  brandies  im- 
porting under  this  work  program  are  those  which  have  received  an 
allocation  from  "Section  392"  as  part  of  the  consolidated  account 
(CCC)  allotments,  including  Office  of  the  Administrator,  Budget  and 
Management  Branch,  Fiscal  Brancii,  CCC  Field  Offices,  Information 
Branch,  Audit  Branch,  Con^jliance  and  Investigation  Branch,  Tobacco 
Branch,  Fats  and  Oils  Branch,  and  the  l&rketing  Facilities  Branch* 
Branches  receiving  direct  allotments  of  Section  392  funds  will  not 
report  under  this  work  program.    These  branches,  including  the  ACP 
Branch,  the  BIA  State  Offices,  Offica  of  Assistant  Administrator  for 
Production,  and  the  Aerial  photo  Laboratory  will  distribute  man-months 
among  the  specific  programs  itemized  in  the  procedure. 
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1P1  It; 

ipA  op 

X       XCO .TC 

t    132.69  X 

1,588.  s 

6,108 

:  122.16 

;     icO .CO 

X  154.30 

X    lljO  .1j8  s 

1  660.  1 

6-385 

•  127.69 

•  At.  (  . \jy 

:  1^4.00 

X  x4v.4o 

•    11j6-85  < 

1-7^2. 

6.662 

I  133-23 

X  I40.55 

I     153-21  t 

2  020.  1 

7.769 

155 -38 

1          1  C 

178 .69  t 

2,086.  : 

8.023 

,    160  .ii6 

1^Q  I.P 

t    loo  .£40 

1  "Til  CI 

I  1^6. 

X    18ii.53  2 

2.152  : 

8.277 

t    165. 5li 

1  •75t  Q1 

:    173 .01 

1  QO  rtO 

X      102 .Oy 

I    190-37  i 

2  218  1 
2.28L. 

8.531 

•  170-61 

1  fQ    1  ). 

{    179. la 

X      LOf  .60 

,     196-21  « 

8.785 

•  175-69 

t  10i4..i|0 

X  193.26 

202 -05  f 

9-038 

180-77 

t  loy.oi 

X     190  .Oi|. 

f     P07 -88  t 

2-]j2^.0ii  1 

9.319 

X  186-39 

t      195 .71 

X  205.02 

«    2lli-3li  • 

2  li98.28  • 

9-609 

1  192.17 

;  c01«/o 

01 1  zo 

X  211.39 

,     221-00  * 

2.573.52  1 

9.898 

I    197  -96 

t       207 .00 

X    217 .76 

t    227-66  1 

2. "998.60  X 

9-995 

t    199 -89 

i         A77  %\J^ 

X  209.09 

X    219 .00 

229 -88  < 

2.6L8.76  • 

10-188 

•  203-75 

:    213. 9lf 

:  22I1.I3 

,     23ii-31  • 

10  )i77 

X    220 .02 

X    230. i+9 

X      d4U .7 /  X 

2  709 -2li  J 

10 -766 

X  220.09 

X  236.06 

X      fc4/  .Oc  » 

2.8L9.I1O  • 

10 .959 

•  219-18 

X  230.14 

oil  T 

X     2Z+1 .10 

f      P5P  06 

2.87ii.ii8  « 

11 -056 

♦  221-11 

I  232.17 

X  243.22 

pel,  Ofl 

2  91j9.72  • 

«      PpA  OA 

X  238.25 

X  249.59 

•    PAn  qJi  . 

X      COU  .7A{.  X 

2  97L.-8O  • 

X  2ijD.27 

X    251 .71 

-     pAz  1 C  . 
X     cop.x:?  ; 

3  02li.96  ! 

ll-63ii 

X  2iU;.32 

X  255.96 

♦    p67  To  . 

Z . 100 -20  • 

ll-92li 

A  A  .^C^ 

t     238 -L8 

X    250  .Z4O 

X  262,^2 

«    P7Ji  pc;  ♦ 

3,175.^^  1 

12.213 

X  2U4.26 

X     fcPO  •*k3 

X     260 .69 

280.90  . 

3-225.60  J 

12.106 

.  PJ18-I2 

*         CJL^\J  •  X^ 

X  260.53 

X  272.93 

Pfi^  3J1 

3  250-68  • 

12.503 

AC  %  J<J  J 

250.05 

I  262.55 

X    275 .06 

♦     Pfi7  * 
X          1 .70  X 

3  351. 

12-888 

,     PK7 .77 

:    270 •00 

X  283.54 

.    pqA  . 

3  ii76.IiO  1 

13 .371 

A^  •  ^  1  A 

.      OfiJ  .1,1 

I    280 .70 

X    294. 16 

X     0^ I  ^yO  s 

3. 601. 80  1 

13  -853 
a;/  •^j  j 

1  277.06 

t  290.91 

X  3O4.77 

X       J/XO  I 

3  12.1  J2<:^  1 

111- 335 

286.71 

X     301  .Oli 

:  315.38 

3P9  71  * 
X    jcy  .  f  A  X 

5,852.60  , 

li+.818 

296.35 

r  311.17 

X  325.99 

X     3I1D.8O  X 

X^  .  ^\J\l 

X  ^uo.uu 

X  321.30 

X  336.60 

5tC1  OA 

X    5l7A  .yo  X 

i^,i03.l40  J 

15.782 

X  315.65 

:  331.1+3 

X  31+7.21 

X    362.99  X 

i+,228.80  J 

16.265 

:  325.29 

X  3I4I.56 

X  357.82 

X      37I+.O9  5 

2+,35i*.20  , 

I6.7I4.7 

X  33l;.9l+ 

:  351.68 

X  368.1+3 

X    385.18  X 

l*,l+79.60  : 

17.229 

X  3U1.58 

:  361.81 

X  379.01+ 

X    596.27  X 

1^,605.  : 

17.712 

:  35l;.23 

:  371.91+ 

X  389.65 

X    I4D7.36  X 

i+,  730 .140  J 

18.191+ 

X  363.88 

• 

X  382.07 

X  I4OO.26 

X    1+18.1+6  X 

7-7-^8 
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Pi£k  159.1 
Exhibit  B 

SALARY  TABLE 


Monthly  Rate  | 


20*  J 

21*      :  22* 

:        23*  : 

New  : 

July  '1+6 

Annual  : 

Daily  < 

Aug.  'i+e 

Salary  : 

Rat©  J 

Feb.  »1j9  j 

Oct.  »i+8  ! 

Sept .  ♦  1+8 

:  Dec.  '1+8 

Rate  : 

Jan.  '1+9  ! 

Not.  'I48 

:  Mar.  '1^ 

Apr.  »l49  ! 

May  '1+9 

June  »l+9 

$  18 .676  ! 

575.52  i 

$  592.20  ! 

iao.87 

I429.55 

1+,981.20  : 

19.158 

!    585.17  : 

.  I4O2.55 

.    1+21 .148 

:  1+1+0.61+ 

5,106.60  : 

I9.6I4I  ' 

:     592.81  ! 

I4I2.I+5  ' 

:  1+52.10 

:     I451 .71; 

5,232.  : 

20.125 

!  k02,i^ 

!  1+22.58 

1+1+2 .71 

:  1+62.85 

5,357.i|0  : 

20.605 

:    1+12.11  < 

.    1452.71  - 

1  I455.52 

:  I475.92 

5,i432.80  : 

21.088 

i    1+21.75    :  14142.81+ 

!  I465.95 

:  1+85.01 

5,608.20  : 

21.570 

!  1+51.140 

!  I452.97 

I  I47I4.5I4 

:  I496.II 

5,735.60  : 

22.052 

I    I+I41 .05 

!  1+63.10 

;  I485.I5 

:  507.20 

5,98l+.i40  : 

25.017 

!    1+60. 5i4 

!  1+85.35 

!  506.57 

:  529.39 

6,255.20  : 

25.982 

:  I479.65 

t  505.61 

:  527.59 

551.58 

6,i47U.60  : 

2I+.902 

I    1+98.05    :    522.95    :  5i47.85 

:  572.75 

6,7li+.  : 

25.825    :    516.I46  ' 

!  5I42.28 

:  568.11 

:  595.95 

6,953.U)  : 

26.7lji+ 

:  55I4.88 

:  561.62 

:  588.56 

:  615.11 

7,192.80  : 

27.665 

:  555.29 

:  580.96 

t  608.62 

:  656.29 

7,i432.20  t 

28.585 

r     571.71  i 

1  600.29 

{  628.88 

:  657.146 

7,671.60  : 

29,506 

t  590.12 

I  619.65 

t  6I+9.I5 

t  678.61+ 

7,911.  : 

50.1427 

:    608 .5I; 

s.  658.96 

:  669.59 

:  699.82 

5i.5i48 

:  626.95 

t  658.50 

:  689.65 

8,589.80  : 

52.268 

:    61+5. 57 

:  677.61+ 

:    709 .90 

t  7I42.I7 

8.509.50  : 

52.729 

:  6514.58 

I  687.30 

:    720 .05 

t  752.76 

8,808.75  : 

55.880 

:  677.60 

:    711 .148 

:  7I45.56 

t  779.25 

9,108.  : 

55.051 

I  700.61 

!  735.6^4 

t  770.68 

:      805 .71 

9,1407.25  : 

56.182 

s  725.65 

:  759.82 

:  796.00 

:  852.18 

9,706.50  : 

57.555 

:  7I46.65 

:  783.98 

:  821.52 

:  858.65 

10,000.  : 

58  .J462 

:  769.25 

:  807.69 

:  8I46.I5 

:  881+.61 

10,505.  : 

59.655 

:  792.69 

I  832.33 

:  871.^6 

:  911.60 

10,530.  : 

59.751 

:  79I4.62 

:  85I4.5I4 

:  87I+.O8 

:      913 .81 

:  :  : 


♦  Represents  maxiraum  pay  status  days  in  respective  month 
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USDA-PHA 


INSBETION  NO.  8 

For  use  in  ordering  from  Offices  of  the  Administrative  Services 
Division. 


FORM  AD-14 


SS-No.  1 


U.  S.  Department  of  Agriculture 
REQUEST  FOR  SUPPLIES,  EQUIPMENT,  OR  SERVICE 


To:  Central  Supply  Division,  Washington  25,  D.  C. — Unless 
indicated  otherwise  as  follows: 


James  Smith 
Consignee:  u.  s.  Department  of  Agriculture 

1/   Production  and  Marketing  Administration 
Shipping  and  Storage  Branch 
Room  2603,  Mailers  Building 
5  So.  Wabash  Ave.,      Chicago  3,  Illinois 


Bureau 


(O.  8.  D.  No.) 

Production  and  Marketing 
 XdinTriTsTfaXion" 


Bureau  No. 


Date   -irOr^-Ay..  

Approp.  symbol  -T?-??.. 

Project  No.  _   


Encumbered,  $.. 


re  necessary  for  \ise  in 


Please  furnish  in  accordance  with  instructions  above  the  following  items  which 
the  public  service:  ^  J 3:  J^Z- 

Orf  ice^  (^OLa^bflnPg^rlEed  representative) 


Cartons/boxes  used 


for  shipment:  Size.. 


Quantity-. 


(SEE  REVERSE  SIDE.) 


1/    "U.  S.  DEPARTMENT  OF  AGRICULTURE, 
"  PRODOCTToN"")ffl]5""HSMETING"''AI)!mTSTRaTtON", 
NEED  BE  SHOVm  ONLY  ON  FIELD  SHIPMEMT5.. 


(DO  NOT  WHITE  BELOW  TmS  UNE) 


Total, 


Filled  by  

Checked  by  

Pocked/delivered  by  ... 
Shipped  via:  Fght.  □ 
Govt.  B/L  No. 


Exp.  □ 


P.  P.  □ 
-.   Date . 


Maa  □ 


Containers   Class  . 


Wgt. 


RECEIPT 

I  CDBTIFT  that  the  materials  and/or  services  itemized 
above  have  been  received  in  the  quantity  and  quality 
specified,  except  as  otherwise  notea. 


(Date) 


(Nofc  and  follow  carefully  instrvctions  on  nvtrse  side) 


FORM  NUMBER:  AD-m  (Revised  Aug.  19m) 

TITLE:     REQUEST  FOR  SUPPLIES,  EQUIPMENT 
OR  SERVICE 


PREPARATION:  Washington: 


Field : 


DISTRIBUTION:  Washington: 


Field  : 


ACTUAL  SIZE:     8"  X  IQ^". 
PRINTED:     I   sheet,  both  sides.  (Back  of 
form,  consisting  of  ixistructions  for  comple- 
tion not  shorn.)   Follow  instructions  in 
applicable  Manual  instruction. 
MISCELLANEOUS  SERVICES   (other  than  those  available  froir  PBA )  and 
EQUIPMENT  -  original  and  1  copy.  FORMS  -  original  and  3  copies.  OTHER 
SUPPLIES,    (1)  from  Central  Supply  Division  -  original  and   3  copies, 
(2)  from  other  sources  -  original  and  1  copy. 

Aaministrative  supplies,  equipment  and  miscellaneous  services  - 
original  and  4  copies;   forms  -  original  and  3  copies. 

1  copy  for  requisitioning  officer.  Original  and  all  other  required 
copies,    (1)  for  forms,  to  Records  Management  and  Reproduction  Section, 
Administrative  Services   (AS)  Division,  Budget  and  Management  (BM) 
Branch:   (2)  for  all  other  supplies,   equipment  and  services,   to  Procure- 
ment and  Equipment  Management  Section,  AS  Division,  BM  Branch. 


PROCEDURE 
DISTRIBUT 
7-7-48 


1  copy  for  requisitioning  officer, 
to  appropriate  AS  Division. 


Original  and  all  other  required  copies 


COVERING  USU  AND  t^l.l 
ION:A,  B      °  ■  


FORM  AD-lk(2) 


Separate  Requisitions  must  be  submitted  for  various  categories  of  Supplies, 
Equipment,  Miscellaneous  Services,    and  Forms,   as  prescribed  in  Manual  In- 
structions 416.2,    "Acquisition  of  Forms  and  Administrative  Supplies,  Equip- 
ment,  and  Miscellaneous  Services  -  Area  and  Field,"  and  421.1,  "Acquisition 
of  Administrative  Supplies,   Equipment,   and  Miscellaneous  Services  -  Washington. " 
The  examples  below  show  proper  listing  of  Forms,   Equipment,  Miscellaneous 
Services,   and  Supplies. 


.vucumbcred,  S  

 nis  abovb  tne  following  items  which  I  certify  are  necessary  for  use  in 


(6iKiiatllT«  of  aut1iorix«d  roprannt&tln) 


for  shipment:  Size.. 


CartoDfl/boxea  used 

,WHEN..FQRMS  ARt:  REQUISITIONED; 


..SE-AQ... 


DsscRipnoN  or  Articuu 


Quantity  


Cpnira c for  T e 1 eph on e  S e rvi c e 


500 


500 


ea. 


ea. 


.WHEN..£Q]JJPM£M  r..IS.  REQUISITIONED; 


Desks,  steel;  office;  olive-green  finish; 
f  latc.topj_3.0i  JjicW 


-fflHEM..£mVXCia 


WHEN  ■■SnPJJJES  -ABE.ilEQU.ISITIQNED;.. 


.-26r-.ij.7aaQ.... 


AB£  REQUISITIONED; 


Clean  and  overhaul  Marchant  Calculating 
.C..Ma.c.hine^..Serial.M.v..22^^   


J:iaahiight&^..ele.ctric4.3-.cell.. 
.Tray:a*..Cftr.d..Ind.ex.,..3x5  


e& 


For  tie  job 


(DO  NOT  WHITE  BELOW  THIS  LINE) 


USDA-PMA 


FORM  PBA  10-292 


F&V 

Form  No.  10-tM 
Form  tppTOTsd  by  Comptroller  Oflnafml*  U,  B. 
Jtouary  31,  103B 


FEDERAL  WORKS  ASENCV 
PUBUC  BUILDINGS  ADMINISTRATION 

OFFICE  OF  THE  BUILDINCS  MANAGER 

WASHINGTON 


MAKE 

nua 

lESTO 


m  QUINTUPLE.  RETAM  CREI 
WMrE,  TELL0W.M.UE,ANDr 
0  GROUP  SUPERmi;B<OENT 


Bureau  No..    REQUEST  FOR  WORK  TO  BE  PERFORMED  Job  Order  No  

Deparimenl  or  Office  ..H....8..  Dept.,.  of  Agrlcul^^^  .f^^^  Dit>UionJ.^^^.±2^^: 
For  additional  information  consult  Mr...J?hn..Poe   No.J}^.?.   /?oom..?°?.^._.... 

Branch  No, 

Location  of  work  .Ro95. 20.79   


Date 


October  1,  194.6 


Please  hate  wor\  done  as  per  following  description: 

Overhaul  Royal  Typewriter  KHM-19786A32 


SHOPS  01  MECHANICS 


Cost  of  Labor —    Charge  to  Appropriation .  7!L^?.. 

Cost  of  Material ...   J_r/^'  Signed  

Total    _  Title  of  Position  


FORM  NUMBER:    PBA  10-292 

TITLE;     REQUEST  FOR  WORK  TO  BE  PERFORMED 


ACTUAL  SIZE:    8"  X  5" 
PRINTED:     I  sheet,  I  side 


■PREPARATION:       Washington  only:     Original  and  6  copies   (4  copies  on  PBA  Forms  10-292a  (pink), 

10-292b   (blue),   10-292c   (yellow),   10-292d  (green),    and  2  copies  on  white  manifold 
tissue  ) . 

DISTRIBUTION:     Requisitioning  officer,  1  white  tissue  copy.     Original  and  all  other  copies.  Pro- 
curement and  Equipment  Management  Section,  Administrative  Services  Division,  Budget 
and  Management  Branch. 


PROCEDURE  COVERING  USE:  421.1 


DISTRIBUTION:  A  (Washington  only)  B  (Washington  only) 
7-7-48 


f 


//I 


